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IMos0kxenne
00 00paboTKe NEepPCOHANBHBIX JAHHBIX Cy0HEeKTOB 00pa30BaTEILHOIO Npoecca
(neparoros, o6yuyaomuxcs (BOCHIHTAHHHKOB) H HX POaHTEI€CH)

I. O0mmue moJ1oKeHHA

1.1. Hacrosinee Ilonoxenue mo 006paGoTKe TNEPCOHANBHBIX JaHHBIX OO0ydarommUXxcs

(BOCTTHTAHHHUKOB) ¥ MX poauTenei (nanee - cyosextsl OIl) (nanee - [Tonoxenue)
MOY COIII Ne2 r. benunckoro Ilen3enckoii o6aactu
(HanMeHOBaHHEe YUpeKIeHHs)

(nanee - VYupexuenue) paspaboraHo B coorBercTBuH ¢ Koncturynmei Poccuiickoi
®enepanun, ['paxaanckum kojaekcoMm Poccumiickoit @enepauun, @enepanbHeM 3akoHOM «00
obpazoBanumny, @enepansubm 3akonoM «O6 uHdopmanuu, HHGOPMAIMOHHBIX TEXHOJIOTHIX H O
3amre WHGopManumy, DenepanbHbiM 3akoHOM «O NepcoHaNBHBIX JaHHBIX», I[IpaBuiamu
BHYTPEHHEr0 TPYA0BOIrO pacnopsaka YupexaeHus, Y CTaBOM :

1.2.1lens paspabGotku [lonoxeHus- ompeneneHue nopsaka oOpabOTKH NEpCOHAIbHBIX
nanueix cyowpekroB OIl; obecnieyenne 3ammuThl WX npaB u cBobox mpu o00paboTke HX
NEePCOHAIBHBIX JAHHBIX, a TaKKe YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHMIL,
MMEIOLIMX JOCTYIl K NEepCOHAbHBIM JaHHbIM cyObekToB OIl, 3a HeBBIMOMHEHHE TpeOOBaHHH
HOPM, PEryJHpPYIOUHX 00paboTKy U 3aIIUTy NEPCOHAIBHBIX JAHHBIX.

1.3.Ilopsanok BBona B AeiicTBre U u3MeHeHus [lonoxenusd.

1.3.1.Hacrosimee [lonoxenue BCTynmaeT B CHIIy ¢ MOMEHTA €r0 YTBEPIKIEHHS JUPEKTOPOM
(3aBenyromieii) Yupexaenus u AelicTByeT OeccpodHO, IO 3aMeHBI ero HOBbIM [lonoxeHHeM.

1.3.2.Bce u3menenus B [lonoxxeHne BHOCATCS IIPUKA30M.

1.4.Bce pabGotHuku VYupexjieHHs JOJKHBI OBITh O3HAKOMJIEHBI C  HACTOSIIHM
[Tono)xeHHEM 101 POCIHCH.

I1. OcHOBHBIC MOHSTHS H COCTAB NEPCOHAIBLHBIX JAHHBIX

2.1.JIns ueneit Hacrosmero [TonoxeHus HCIOIB3YIOTCS CIEAYIOIIHE OCHOBHBIE TIOHATHS:

-[IEPCOHAIbHBIE JaHHble- Mo0as HHGOpMAalMs, OTHOCALIANACH K OINPEAEICHHOMY HIIH
ornpeAeNsieMOMYy Ha OCHOBAaHHH TaKO# MH(OpPMALIUHU YETOBEKY , B TOM YHUCIIE €ro (paMuiIus, uMs,
OTYECTBO, I'0Jl, MECHALL, JaTa U MECTO POXKJIEHUS, a/IpeC, CEMEHHOE, COLHAIbHOE, HMYIIIECTBEHHOE
nonoxkenue, oOpasoBanue, mnpodeccus, JOXonbl, JApyras uHpopManusa, HeoOXoaUMas
VY4pexxIeHHIO U1 OCYIIECTBIICHHS YCTABHOH JEATEIIbHOCTH;

-00paboTKa NEepCOHANBHBIX MAHHBIX - cOOp, CHCTEMAaTH3allus, HAKOIUIEHHE, XPaHCHHE,
yTouHeHHE (OOHOBIEHHE, W3MEHEHHE), HCIOJb30BaHHE, PACHPOCTPAHEHHE (B TOM YHCIE
nepesiaya), obe3nuuuBaHue, OIOKMPOBAHHE, YHHUTOKEHHE NEPCOHANBHBIX JAaHHBIX CYOBEKTOB
OIl;

-KOHOHUIEHIIMATEHOCTE MEPCOHANTBHBIX JAaHHBIX - o0s3aTenbHOE IS COOMIOJAEHMS
Ha3HAYEHHBIX OTBETCTBEHHBIX JIMI[, IIOJYYHMBIIAX JOCTYIl K IIEPCOHAJIBHBEIM JIaHHBIM,
TpeOoBaHHE HE JONMYyCKaTh MX pacrpocTpaHeHus Oe3 cornacus cyObeKTa WIM MHOTO 3aKOHHOTO
OCHOBaHHSI;

-pacnpoCTpaHeHHE MEepCOHANBHBIX [aHHBIX- JCHCTBHA, HalpaBICHHBIE Ha [epenavy
NepcoHANbHBIX JaHHBIX cyObekToB OII ompeneneHHOMy Kpyry JMil (mepeaada nepcoHaIbHBIX
JIaHHBIX) WJIM Ha O3HAKOMJICHHE C IEPCOHAIbHBIMH JIaHHBIMH HEOIPaHHYEHHOIO Kpyra JMil, B
TOM 4uciae 0OHapoJOBaHHE MEPCOHANBHBIX HaHHBIX cyObekToB OIl B cpeacTBax MaccoBoi
uHGOpMaluK, pasMemeHHe B HH(POPMAIMOHHO-TEJICKOMMYHHKAIIHOHHBIX  CETAX  HJIH
IpeI0CTaBICHHUE JOCTYNA K IePCOHANIBHBIM JAHHLIM PA0OOTHUKOB KaKMM-THOO0 MHEIM CLIOCOOOM;

- WCIOJIE30BaHHME MEPCOHAJBHBIX JIAHHBIX- JEHCTBHs (Olepaluu) ¢ NepCOHATbLHBIMU
JIAHHBIMH, COBEPIIAEMBbIe JODKHOCTHBIM JIMLIOM YUpPeXICHHS B IEJISIX NMPUHATHS PELICHHH HIIH
COBEDILIEHHS HHBIX [EHCTBHI, MOPONKIAIOMIHUX IOPHIWYECKHE IMOCIEACTBHS B OTHOIIECHUH



cyobextoB OIl nuGo wHBEIM 00pa3oM 3aTparWBalOIIMX HX IpaBa M CBOOOJBI WM IpaBa H
cBOOOIBI IPYTUX JIHIL;

-6/IOKMpOBaHHE [EPCOHATBHBIX JaHHBIX - BpEMEHHOe mpekpamieHue cbopa,
CHCTEMaTH3al[iH, HAKOIUICHHs, HCIOJb30BaHHsA, PACHpPOCTPAHEHHS NEPCOHAIBHBIX JaHHBIX
cyowsexToB Oll, B TOM yHcie X nepenayy;

-YHHYTOXECHHE NMEPCOHANBHBIX JaHHBIX - JCHCTBHA, B PE3YJIbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTH  COJEP)KaHHE IEPCOHAIBHBIX JAHHBIX B  HHMOPMAIMOHHOH  CHCTEME
NEePCOHANBHBIX JAHHBIX CcyObekToB OIl maum B pe3yiabTaTe KOTOPBIX YHHYTOXKAIOTCA
MaTepuaibHble HOCHTEIH IIEPCOHABHBIX AaHHbIX cyObekToB OIl;

-00e3TMUYHBaHKE TIEPCOHANBHBIX JAHHBIX - IEHCTBUSA, B PE3yIbTaTe KOTOPHIX HEBO3MOIKHO
ONpeJIe/IUTh IPHHAIUICKHOCTH IIEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY;

-00IeIOCTyNIHBIE  MEPCOHANbHBIE JIaHHBIE - [E€PCOHAJbHBIE  JIAHHBIC, JOCTYI
HEOTPAHHYEHHOr0 Kpyra JIMIl K KOTOPBIM IIPEIOCTaBIICH C COracus CyObeKTa MM Ha KOTOPHIE B
COOTBETCTBMH C (elepalbHBIMH 3aKOHAMH HE pacrnpocTpaHseTcs TpeboBaHHE COOJIO/CHHS
KOH(HUICHIIHAIBHOCTH;

-uHpopManmss - cBeleHHMsi (COOOINEHHS, JaHHbIE) HE3aBHCHMMO OT (opMBl HX
npeCTaBlIECHHS;

-IOKYMEHTHUpOBaHHas HHpoOpManus - 3a(UKCHpOBaHHAs Ha MAaTEPHAIbHOM HOCHTENE
MyTeM JOKYMEHTHPOBaHHsS HH(OpPMALUs C PEKBHU3UTAMH, MO3BOJISIONIMMH OINPEJIEIHTh TAKyiO
uH(pOPMAIHIO WIH ee MaTepPUATbHBIH HOCUTED.

2.2.B coctaB nmepcoHambHBEIX HaHHBIX cyObekToB OIl YupexiaeHus BXOAAT JTOKYMEHTHI,
conepxainpe wuHpopMamuio o6 oOpazoBaHWM, CEMEHHOM MOJIOKEHHH, MECTE JKHTEIbCTBA,
KOHTaKTHBIX Tele(OHAX, MaTepHaIbHOM IIOJOKEHHH H JKHIMIIHBIX YCJIOBHAX, COCTOSIHHH
37I0pOBBSl M JIPYTHE JaHHBIE HEOOXOIMMBbIE /IS OCYINECTBICHHS YCTaBHOH JIEsATEILHOCTH
YupexeHus.

2.3.Uudopmanus, mpeacTaBisieMas pOAUTENIeM (3aKOHHBIM IPEJICTAaBHTENEM) IIPH
oopmiennu pebenka B YupexeHue, J0JDKHA HMETh JOKYMEHTAIbHYIO (GopMy.

I11. Coop, oO6paboTka ¥ 3aIIHTA NEPCOHATBHBIX JIAHHBIX

3.1.Ilopsiiok moTydeHus NepcoOHANLHBIX JaHHBIX.

O6paboTKa nepcoHANBHBIX JaHHBIX cyObekToB Ol BO3MOXKHA TONIBKO ¢ HX coryacus Jubo
6e3 ux coriacus B CICAYIOMHUX CIydasx:

- IePCOHAJIbHBIE JaHHBIE ABJISIOTCS 00IIEOCTYTHBIMH;

-[IEPCOHAIBHBIE JaHHBIE OTHOCATCS K COCTOSHHIO 3[0pOBbsS pebenka u ux obpaborka
HeoOXO0qUMa sl 3aIUTHI €r0 KU3HHU, 310POBbS HIIH MHBIX JKM3HEHHO BaXKHBIX HHTEPECOB JHO0
JKM3HHM, 30POBbsl MM MHBIX )KA3HCHHO Ba)KHBIX HHTEPECOB JAPYIHX JIML H MOJYYEHHE COTIacHs
poauTesieit (3aKOHHBIX NpeICTaBUTeNel) HEBO3MOXKHO;

-0 TpeOOBaHMIO  MOJHOMOYHBIX  TOCYJapCTBEHHBIX  OpraHoB B  ClIydasX,
peyCMOTPEHHBIX (elepabHbIM 3aKOHOM.

3.1.3.Yupexnenue Bnpase oOpabarsiBaTh NepcoHabHEIE JaHHBIe CyOBekToB OIl TOsIBKO €
MX MTUCBMEHHOTO COTJIACHS.

3.1.4.IlucemenHoe cornacue cyOBpekTa Ha 00pabOTKY CBOMX NEPCOHANBHBIX JAaHHBIX
JOJDKHO BKJIFOYATh B ceOs:

- (haMHITHIO, HMSI, OTHECTBO, aJipec CyObeKTa NepCOHAIBHBIX JaHHBIX;

- HauMeHoBaHue ((aMUIIUIO, MM, OTYECTBO) H aJIpec ONepaTopa, MoJy4alonero corjiacue
cyOBeKTa MepcoHaNbHbIX JAaHHBIX;

- nenb 06paboTKH NepcoOHATBHBIX TAaHHBIX;

- NepevYeHb MepPCOHAIBHBIX JaHHBIX, HA 00pabOTKy KOTOpPBIX HaeTcs corjacue cyObekTa
MEePCOHAIBLHBIX JJAHHBIX;

-fepeyeHb JICHCTBHI ¢ MEpCOHAJIBHBIMH JAHHBIMH, Ha COBEpIIECHHE KOTOPBIX JaeTcs
cornacue, oblee OMMCAaHHE HCIOIB3YEMBIX ONEPaToOpoM crnoco00B 00pabOTKM MEPCOHATBHBIX
JIaHHBIX;

-CPOK, B T€4EHHE KOTOPOro JICHCTBYET COTTIacHe, a TaKXKe IMOPAIOK €ro OT3bIBa.



@®opma 3asBJI€HHS O COIIaCHH Ha 00paboTKy NepCOHANBHBIX JAHHBIX CM. B IPHJIOKEHHH |
K Hacrosiemy ITonoxenuso.

3.1.5.Cornacue cyOnekTa He TpeOyeTcs B ClIeIYIOMHMX CIIydasX:

1) oOpaboTka mepcoHaNBHBIX AaHHBIX OCYUIECTBISETCS HAa OCHOBAaHHM (eleparbHOro
3aKOH4, YCTAHABIHMBAIOIIEr0 €€ Ie/b, YCIOBHS IOJYYEHHs IEPCOHAIBHBIX JIAHHBEIX H KpPyT
CyOBEKTOB, NepcOHaNbHbIE JaHHBIE KOTOPHIX MOIekaT 00paboTke, a TaKke ONpeeNsiomero
NoJTHOMO4HUs paboTosaTens;

2) 06paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBIISETCS IS CTAaTHCTUYECKHX HJIM MHBIX
Hay4HBIX 1€JIeH IPH yCIOBHH 0053aTeIbHOTO 00€3TMYHBAHHS IEPCOHANIBHBIX JaHHBIX;

4) obpaboTka NMEepCOHANBHBIX JAHHBIX HEOOXOAMMA JUIS 3aIUThl XKU3HH, 3JI0POBbS HIH
WHBIX )KU3HEHHO BaXKHBIX HHTEPECOB CyOBEKTa , ECIIH MOJYYEHHE €ro COriacHs HEBO3MOXKHO.

3.2.Ilopsanok 06paboTku, nepenaus U XpaHEeHHs IEPCOHATBHBIX JaHHbIX.

3.22.B nensx obecrmeuyeHuss mpaB u cBOOOX deloBeKa M TpaXkJaHWHA, IHPEKTOP
Yupex/JIeHus ¥ €ro IpeJcTaBuTeNH NpH 00paboTke NEPCOHAIBHBIX JaHHBIX CYOBEKTOB JIOIKHBI
cobmonarh cieayomnme obmue TpeGoBaHms:

3.2.2.1.06paboTKka NMepCOHANBHBIX TAHHBIX MOXET OCYIIECTBIATHCS HCKIIOYHTEIBHO B
nenax obecrnedeHus coOMONEeHNS 3aKOHOB W HWHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJEHCTBHA
B 00y4eHHH, BOCIHMTAHWH H O3J0POBIICHHH, OOecTiedeHus TUYHON Ge30macHOCTH CyOBEKTOB,
obecrnedyeHus: COXpaHHOCTH UMYLIECTBa CYOBEKTa.

3.2.221lpu onpeneneHuu obvemMa W cojepkaHus, 00pabaThIBaEMBIX MEPCOHANLHEIX
JaHHBIX HeoOxommmo pykoBozacTBoBaThesi KoHctutynwei Poccuiickoit @enepanuu, 3akoHoM
P® «O6 obpa3oBaHun» U HHBIMH (eepalbHBIMA 3aKOHAMH.

IV.Ilepenaua u XxpaHeHHe NEPCOHATBHBIX JAHHBIX

4.1.Ilpu nepenade mnepcoHaNbHBIX JaHHBIX cyObekToB OIl HeoOXxomwmMo coluroaaTh
cnenyione TpeboBaHuS:

4.1.1.He coobmare mnepcoHalbHbIE [JaHHBIE CyOBEKTa TpeTheil cropone 6e3 ero
NUCHbMEHHOIO COrJacus, 3a HCKJIIOYEHHEM CiIydaeB, KOrjia 3TO HeOoOXOAMMO B IENsuX
OPEIYNPEeXICHHS Yrpo3bl JKM3HM M 3J0pOBBIO, a TaKXe B CIy4asX, YCTAHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM.

4.1.2.1lpexynpeuTs JIAIL, TTOJYYHBIIHX IIEPCOHAIBHBIE JaHHBIE CYOBEKTa, O TOM, 4TO 3TH
JIaHHBIE MOTYT OBITh HCTIOJIB30BaHbI JIUIIb B HEJAX, IS KOTOPBIX OHH COODIIEHbI, H TpeGoBaTh
OT O3THX JIMIl NOATBEPXKAEHHS TOro, 4YTO 3TO mNpaBwio cobmoaeHo. Jluma, mony4yuBIIHe
niepcoHalbHBIE JlaHHbIE, 0053aHbI COOTIONATE PEXKHM CEKPETHOCTH (KOH(DHAESHIIHATEHOCTH).

4.1.3.Paspemare JOCTYN K IEPCOHAIBHBIM JaHHBIM CYOBEKTOB TOJIBKO CIELHAIBHO
YIOJIHOMOYEHHBIM JIMIAM, IPH 3TOM yKa3aHHBIE JIMIA JODKHBI HMETh IPaBO MOJIy4YaTh TOJIBKO
T€ TEPCOHANBHBIE JaHHbIe CyOBeKTa, KOTOpble HeOOXONMMBI Il BBINOJHEHHS KOHKPETHOM
byHKIHH.

4.2 XpaHeHHe H UCIIOTb30BaHKe MePCOHAIBHBIX JIJAHHBIX CYOBEKTOB:

4.2.1.IlepconanbHble NaHHBIE CYOBEKTOB 00pabaThIBAIOTCS M XPAHSATCS B CIEIHAIBLHO
OTBEJIEHHBIX MIOMEMIEHHUAX (IIPUEMHas TMPEKTOpa, apXUB H Ip.).

4.2.2.1lepconanbHble JaHHBle pPabOOTHHKOB MOTYT OBITH IOJYYEeHBI, IPOXOIMTH
AanbHeHnIy0 06paboTKy M meperaBaThCcs Ha XpaHEHHE, Kak Ha OyMaXKHBIX HOCHTEISX, TaK H B
3JIEKTPOHHOM BHJIE- JIOKAJIbHOH KOMITBIOTEPHOM CETH M KOMITBIOTEPHOM IIporpaMme.

V.JdocTyn K nepcoHaNbHBIM JaHHBIM Cy0BEKTOB

5.1.IIpaBo nocTyna K NepcOHAIBHBIM JaHHBEIM HMEIOT:
- IUPEKTOpP YYpeKIeHHs;

-CEKpeTapp Y UpeiKIeHuUs;

-3aMECTHUTEJIM PYKOBOJMTENS Y UperKeHUs
-MEUIIMHCKHE pabOTHUKY Y UperIeH st

-KJIACCHBIE PYKOBOJIUTEIM, BOCIIUTATETH Y UpEKICHUS



5.2.CyOBeKT nepcoHABHEIX JaHHEIX Y 9peRIe s HMeeT Npaso:

5.2.1.1lonydares JOCTYNl K CBOHM MNEPCOHANLHBIM JaHHBIM H O3HAKOMJIEHHME C HHMH,
BEKIIOYas INpaBo Ha 0Oe3Bo3Me3HOe mnoayueHHe KomuH mo0oif 3ammcH, cojepxKallei
NepCcoHalbHbIE JaHHBIE.

5.2.2.TpeboBaTe yTOUHEHHS, HCKMIOYEHHS WJIH HCIPABICHHS HENONHBIX, HEBEPHBIX,
yCTapeBLIMX, HEIOCTOBEPHBIX, HE3AKOHHO MOIYHYEHHBIX HIIH HEe SBJISIOMAX HEOOXOIUMBIMH JUIs
YupexIeHUs IePCOHANBHBIX TaHHBIX.

5.2.3.ITony4ars oT YupexaeHHs:

-CBEJICHHS O JIMIAX, KOTOPhIE HMEHOT AOCTYN K NEPCOHAIBHBIM JaHHBIM HIH KOTOPBIM
MOXkeT ObITh IPeOoCTaBlIeH TaKOH J0CTYII;

-niepedeHb 00pabaThIBaeMBIX MEPCOHATBHBIX JAHHBIX H HCTOYHHK HX IOJTy4YEHHS;

-CpoKH 00paboTKM NepCOHANBHBIX IaHHBIX, B TOM YHCJIe CPOKH HX XpaHCHHS;

-CBEJICHHS O TOM, KaKHe IOpHIAYECKHE MOCAEACTBHSA /Ul CyOBeKTa NepPCOHAIBHBIX JaHHBIX
MOKET NOBJIeYh 3a c000H 00paboTka ero nepcoHanbHbIX JaHHBIX.

-Tpe0OBaTh W3BEIICHHUS YUpeXkKJCHHEM BCEeX IMIl, KOTOphIM paHee ObUIH COOOIIEHBI
HEBEpHBIC HIIM HENOJHBIC TEpCOHAIbHBIE JaHHBIE, 000 BCEX IPOHM3BEICHHBIX B HHX
HCKITIOYECHHSX, HCTIPABICHUAX WIH JOMOTHEHHSX.

-00anoBark B YNOJHOMOYEHHBIH OpraH MO 3alUTe NpaB CyOBEKTOB IEPCOHAIBHBIX
JIAaHHBIX WM B CyIeOHOM NOpsIKe HempaBOMEpHBIE ACHCTBUS MM Oe3neHcTBHs YUpeKIeHHs
npu 00paboTKe M 3alIHMTe ero NePCOHAIBHBIX JaHHBIX.

5.3.KonupoBars 1 Je1aTh BEITACKH MEPCOHATBHBIX JaHHBIX pa3peraeTcs HCKIIOUYHTEILHO
B CIIy»KeOHBIX LeJIX C IHCBbMEHHOTO pa3pelieHus AUPEKTopa.

5.4.Tlepenaua wHpOpManuu TpeTheil CTOpPOHE BO3MOXHA TOJNBKO MPH ITHCHMEHHOM
cornacuu cyObeKTa JaHHBIX.

VI.OTBeTcTBEHHOCTD 32 HapyIIeHHe HOPM, PeryJIHpYIomuX 00padoTKy U 3aMHTY
NMepCcoOHATbHBIX JAHHBIX

6.1.PaboTHHMKH Yupek/ieHus,, BAHOBHEIE B HApYIIEHUH HOPM, PETryJHPYIOIIUX MOJIy4YEHHE,
00paboTKy M 3alIMTYy NEpCOHAIBHBIX JAHHBIX, HECYT JUCHHUIUIMHAPHYIO, aJMHHHCTPAaTHBHYIO,
rpakJIaHCKO-IIPaBOBYIO HIIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (pelepalbHBIMH
3aKOHAMH.

6.2.Jlupextop YupexeHus 3a HapylIeHHe HOPM, PEryJIHPYIOMHX MOIy4eHHe, 00paboTKy
W 3alUTy TNEePCOHAIBHBIX [AHHBIX HECeT aJMHHHUCTPATHBHYIO OTBETCTBEHHOCTh COIJIACHO
Konexkcy o0 anMuHHCTpaTHBHBIX mpaBoHapyineHusx Poccuiickoit ®enmepanun, a TaKke
BO3Memaer ymepOd, NpPUYHHEHHBIH HenmpaBOMEpHBIM  HCIIONL30BaHMEM  HHGOpMaluH,
cojiepiKalneil IepcoHalbHbIE JaHHbIE CyObeKTa.

Ipunoxenne 1 k INosoxkenuio
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